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Driving a University vehicle is a privilege. The driver assumes the duty of obeying ali motor vehicle laws, maintaining the vehicle proparly al al imes, and
fellowing this Vehicle Fleet Policy in all respecls. The Vehicle Fleet Policy will be administered by the Assistant Vice President of Operalians.

Vehicle Fieet Purpose

Paint Park University vehicles are provided to support University activities and events and are to be used only by qualified and autherized sludents and/or
amployees. In all cases, these vehicles are to be operated in strict compliance with motor vehicles laws of the jurisdiclion in which they are driven and with
ihe ulmost regard for their care and salety of the passengers.

University vehicies may not be used for business aclivilies of olher companies (See Outside Organizalional Use of Vehicles). They are lo be ulilized for
PainiParkUniversity purposas.

University vehicles may not be driven oulside lhe United States unless authorized by the Assistant Vice President of Operations. Speciat consideralion may
be required due 1o immigration rules and regulations for all parson(s) lraveling oulside the Unilad Siates.

Oriver Licensing
Point Park University crivers andior anyone autherized to drive Universily vehicles musl have a valid driver's license issued in the state of driver's residence
for the class of the vehicle being operated. The driver must be competent to drive Ihe vehicle. Obtaining a driver's license 15 a personal expense

Driver Qualifications
The driver must demonsirate compliance with the following qualificalions

1. Authorized employee or studeni of PointParkUniversity

2. Mustbe alleast 21 years of age.

3. Have at least cne year of experisnce in the class of vehicle to be oparated and/or demonstrate competenl oparation of the class of vehicle to be
operated.

4. Must mesl siate licensing requirements.

5. Must altengd all training sessions, including but not limited to the following.

& On-the-road dnver’s training
@ Safety dasses
= All other mandatory classes
6. The driver will not qualify for a Point Park University vehicla if, during the previous 26 monlhs, the driver:
# Had been convicted of a felony.
® Had been convicted of salas, possession, or use of drugs.
e Had had automobite insurance cancelled, declined or not renewed by a company.
® Had been convicted of an alcohcl or drug-refated offense while driving.
# Has had driver's license suspended or revoked.
# Had been convicted of two or more speeding violalions or one or more other moving violations.
& Had been involved in two or more chargeable accidents.

Raview of Driver's Moter Vehicte Record

Stale Motor Vehigle Records (MVRs) will be used to venfy the drver's history. MVRs will be oblained and reviewed al least annually by PointParkUniversity
and/ar PointParkUniversily's insurance camier. If the applican| would like to obtain a copy of the Depariment of Motor Vehicle Report, this may be requested
via a Stale Driver's LicenseCenler {copies are nol provided lhrough the Physical Plani Depariment}, Driving privileges may be revoked or suspended and/or
PointParkUniversity vehicles removed from any driver not meeting the requirements of this Policy. In addilion, appropriate disciplinary aclion may be (aken
Applicants for driving privileges must submit in writing a list of each and evary slats in which the driver has ever obtained a driver's license.

Qutside Organizational Use of Vehicles

PointParkUniversity vehicles are provided primarily for Universily purposes; however, occasicnal use to suppont an outside organizalion may be permitted.
Use of University vehicle in supporl of an oulside organizalionis a privilege thai musi be authorized in advance by lhe Assistant VP of Operalions. This
privilege wil: only be extended to an authorized drver from the Physicat Plani Department. PointParkUniversity may wilhdraw the prvilege of using a
University vehicle in suppor of an oulside arganization al any lime without notice.

The following rules apply fo use of PeintParkUniversity vehicles in support of an oulside organizalion:

Only an authorized PointParkUniversity employee may drive.

“School Age Children” are not permitted to ulilize the 14-Passenger van service.

Personal trailers, boats and recreational vehicies are nel to de pulled wilh University vehicles

University vehicies are not 1o ba driven while under the influence of alcoho! or any controlled substance

Possassion, transporiatien, or consumption of alcohol or illegal drugs by anyone in a University vehicle is stncily prohibited

Thae driver and ali passengers must wear personal restraints.

The driver musl report any accident immediately, both 1o the polica and the Assistant lo lhe Director of Facilities (Physical Plant Depariment,
Transgortation Civision). N
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Any axcaplions lo thase rules require advance, wrtlen approval from the Assislant Vice President of Operations (Physical Plant Department, Transporiation
Division). Violations of these rules will resull in disciplinary aclion ranging from revocalion of driving privileges up 1o and incuding discharge. University
vehides are not 1o be used for personal use such as stopping at convenience stores or olher personal reasans.

Maintenance

Authorized drivers are required to maintain their Uiniversity vehicles properly at all times. Vehicles should not be operated with any defect that would inhibit
safe operation during current and foreseeable weather and lighting conditions. Praventalive maintenance such as regular cil changes, lubrication, tire
prassure and fluid checks determnine to a farge extent whether you have a reliable, safe vehicle to drive and support work aclivities. You should perform
prevenlive maintenance on he University vehicle as required in the owner's manual. This service should be done al one of the following:

# Duquesne Light Company Transportation, Norh Side, Pittsburgh, PA
# Lieberth Dodge in Oakmoni, PA

& Bill Gray Volvo, Pitisburgh, PA

# Piitsburgh Detail and Supply/Detail Zone, Pilisburgh, PA

The invoice for pravantive service should ba submitted with your University expanse account

Vehicle repairs or service in excess of $50 must have pricr approval by the Assistant to the Direclor of Facililies (Physical Plant Departmenl. Transporialion
Division).

Traffic Violations

Finas for parking or moving violations are ihe personal rasponsibilily of ihe assigned operater. Should a driver of a University vehicle recsive a summons for
traffic or parking violation, the driver is sclely responsible for the summaons. The University will neither condone nor excuse ignerance of traffic citations that
result in gourl summonses baing direclad to the University as owner of the vehicle.

The driver is required to repori all moving violations to the Assislant Direclor of Facilities {Physical Pfant Depariment, Transportation Division) within 24
hours. This requirement applies 1o violations involving the use of any vehicle (University, parsonal or other) on University business. Failure 1o report
violalions will result in appropriate disciplinary action in¢luding bul nol limited to revocation of driving privileges.

Please bs aware thal traffic violalions incurred during non-University business (personal uge) hours will affect your Dapartiment of Motor Vehicle Report and
are subject lo University review.

Any and all fraffic viofations andfor lickets are the financial responsibility of the driver.



Accidents Involving University Vehicles
In the event of an accident:

If anyone is injured, call for medical assistance immediately.
Do not admil nagligence or liability. Do not sign any written statements.
Do not atlempt any setllement, regardless of how minor,
et name, address and phone number of injured person(s} and any available witness,
Exchange vehicie identification, insurance company name and policy aumber with the other driver.
Investigaie the exient of damage to the University vehicle.
Take a pholograph of the scena of the accident, if possible.
Call the police if injury 1o you and/or others is invalved. DO NOT LEAVE THE SCENE OF THE ACCIDENT IF THERE ARE INJURIES. You may
want to call the police even if there are no injuries. Cooperale fully with law enforcernent authorities
9. Complets the accident report form localed in the vehicle.
10, Turn all informalion over %o the Assistant Direclor of Physical Plant Deparimenl (Physical Planl Department, Transportalion Division) within 24 hours
11.  Nolify the Physical Plant Depariment and Security by telephone immediately,
12.  Any situation thal involves damage musl be reporied.
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Criteria for Suspenstoen or Revocation of Driving Privileges

Whaere studanl driver is involved in an accidant involving a University vehicle with recent suspension pending a complele invesligation.
Where dnver receives one or more moving violalion(s} while oparating a University vehicle.

Where driver receivas two or more meving violations while operaling a personal vehigie.

Where driver is involved in one or more chargeable accidents (as described above} while cparating a University vehicle.

‘Whaere driver is involved in two or more chargeable accidents {as described above) while operating a personal vehicle
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Criteria for Revocation of Oriving Priveleges

# If any of he criteria for Suspension of driver qualificalions applies.
s Conducling andfor allowing passengers in the University vehicle to act in an improper andfor cffensive manner.
« Any driver accumulaling 10 or more poinls aver lhe previous three yaars is subject to management action.
& Drving with a suspended license-10 pts
a  Driving while impaired-10 pis
@« Refusing to submit ta chemical 1esting-10 pts
# Operaling vehicle without permission or oulside scope of intended use-10 pis
s Carelessireckless driving; leaving accidenl scene; cpen intoxicants in the vehicle -7 pts {regardiess whether charged of convicied}
e Speeding greater than 20 mph over lhe posted speed limil-7 pts
® Speeding greater than 15 mph in a 35 mph zone-7 pls
& All elher moving violations-4 pts
@ All at-fault accidents-5 pis
o All at-fault Safety First Calls-5 pis
® Failing to complete pre-irp inspections-3 pis
® Failing te follow schaduled maintanance-2 pis
® Any other situation that may involve the safely and security of passengers will be assessed by the Assistanl Vica Prasident of Operations
{Physical Plani Department, Transporiation Division)
Probation
@ Al drivers will be ptaced on a one-year probation when first grantad University driving privileges

if a driver is invelved in an accidenl, the driver will be placed on a one-year probationary period pending an investigation, police report,
insurance stalement or other official documentation releasing the dnver from faull,
A driver may be placed on a one-year probation if assigned points for moving violations or other safety or securily infractions

Theft
In the event of theft of a Univarsity vehicle, notify the local police immediately and the Physicai Plant Depariment and Security Department within 24 hours.

Driver Responsibility
Each driver is responsible for the acluat possession, care and use of the University vehicle in the dnver's possession. Therefore, the driver's responsibilities
include but are not limited to the following:

Operaling the vehicle in a manner censistent wilh reasonable practices that avoid abuse, thefl, neglec or disresped of ihe vehicle,

Obeying all traffic laws. Any tickets, citalions andfor summanses are tha sale responsibility of the driver.

Using seal belts and shoulder hamesses is mandatary for driver and passengers. For this reason, there may noi be more than14 peopla in the 14-
passanger van.

Adhering to manufaciurer's recommenxialions regarding service, maintenance and inspection. Vehicles should not be eperated with any defect thal
would prevent safe operation. Any such defect should be reported and rasolved before use of the vehicle.

Using safa driving techniques and adhering ic current safety requirements.

Restricling the use of vehicles to authorized driver only.

Reporling the occurrence of moving violations.

Accurate, comprehensive and limely reporting of all accidents and thefts of a University vehicla to the University Physical Planl Department,
Assistant Direclor of Facilities {Physical Planl Deparlment, Transpertation Division).

Reporling any and all potential problems with The University vehicle. Any concems should e writlen on the Van Safety Sheet {which is intended lo
be used as a pre-lip and post-lnip inspaciion); and the Van Record Sheet. In addilion, the driver may ¢onlacl the Physical Plant Depariment.

10. Reporting any damage.
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Failure to comply wilh any of these responsibilities will resull in disciplinary action up te and including revocalion of daving privilegas

Proventable Accidents

A preventable accident is defined as any accident involving a University vehicle - whether being used for University or personal use - or any vehicle being
used an University business thal resulis in properly damage and/or personal injury, and in which the driver failed 10 exercise every reasonable precaulion to
prevent the accidenl.

Examples of preveniable accidents:

Following too dose

Driving too fast for condilions

Failing lo observe clearances

Failing 1o obey signs

Improper lurns or lane changes

Falling to observe signals from other drivers.
Failing o reduce spesd

Improper parking

Improper passing

Failing to yieki

Improper backing

Failing to obey iraffic signals or directions
Exceeding the posied spaed limil

Criving while impaired by drugs or alcehol.

Fines for preventable accidents

In the evenl of a preventable accident, the Physical Plant Department will charge a fes to the University department being served by the driver. The amount
of the fee will ba determingd based on the cireumslances of the accldent and the damage incurred, The fee will be capped al the lesser of the actual
damages or $5¢0.00. This fee is a mandatory fine. Any exceptions will require the approval of the Assisiant to the VP of Operations,

Emergency Transportation
Pcint Park University vehiclas are net to be used for emeraency madical reasons {(Emergency Services are 1o be utilized for ihese purposes via dialing 911.1



Communlcation Devices and All Other Miscellaneous ltems.
All forms of communication devices, electrenic items or any other item (hai can impact the safety of the driver, passenger and the vehicle must be used wilh

extrems caution, These items are only to be used under the safest conditions such as safely pulling off of the road and putling the vehicle in park with the
ignition off and depending on the locatien the flashers on.

Smaking Policy
‘Smoking in the Point Park University yvehicles is prohibited.

Eatlng and Drinking
Eating and drinking in the PeinlParkUniversily vehictes is prohibited.

Miscellaneous ltems .
All drivers are responsible for returning the PoiniParkUniversity vehicles with at leasl a half fank of fuel (recommended a full tank of gas}. Also each driveris

responsible for cleaning any mess left after each use. Finally for the convenience and respect foward all drivers il is nacessary ta nole the location that the
PointParkUniversity vehicle is parked.



