Waddell & Reed

2790 Mosside Blvd

Monroeville, PA 15146

 www.joinwaddell.com
Nature of organization: The Waddell & Reed Intern Program provides a unique opportunity to work directly with advisors and managers. The chosen candidate can obtain the necessary experience and industry knowledge required to become a successful contributor in this exciting, rewarding and ever-changing industry. In addition, Intern will receive one-on-one coaching and mentoring and participate in a myriad of developmental opportunities. Focus will be in the areas of practice management, advisor development, marketing, sales, client service, business ownership and time management. The program is designed to be mutually beneficial for the student and the firm. The opportunity for the Intern to apply financial planning concepts in a real world environment is coupled with the chance to add value by assisting in special projects aimed at enhancing the success of the branch. Upon completion of each project/session, the Intern will do a presentation for advisors and management and receive feedback about the project. 

Duties of intern: Provide assistance to and be mentored by one or more Financial Advisor(s) and the Managing Principal. · Manage and schedule client appointments · Complete, organize and file client paperwork · Assist with written client correspondence such as appointment reminders · Participate in training and development sessions with licensed advisors · Plan and execute client and prospecting events · Attend Career fairs with Managers · Research and update performance tracking and client reports · Help conduct candidate assessments · Participate in conference calls and meetings · Conduct industry research · Generate ideas to improve service levels, practice management and organization · Generate and qualify leads · Participate in additional special projects and administrative responsibilities as assigned 

Academic  Background: BMGT, HR ,Public Admin, SAEM

Requirements and skills: Sophomore and Higher. Interpersonal skills. Desire to learn!

positions: 4

compensation: unpaid

placement: Fall (Sept-Dec),Spring (Jan-April),Summer (May-Aug)

contact name: Andrew J. Evans

title: District Manager

telephone: 412-858-9090

email: aevans@wradvisors.com
application procedure: e-mail, phone

include: cover letter

