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CREW DUTIES

This is a general list of duties.  It does not include specifics that will change depending upon the production and your stage manager.  In other words, the following is NOT all you are responsible for.

All crew persons

(wear proper blacks at all times

(keep quiet at all times during show, no talking, no whispering

(do not talk to the actors unless it pertains to the show

(do not get in their way

(maintain decorum backstage prior to and during the show

(no food or drink backstage

(be backstage at you call, do not go into lobby areas or anywhere else after your call time

(start your responsibilities as soon as you arrive

(take pride in the show, don’t assume someone else will do it

(wait until the stage manager dismisses you at the end of the evening

(turn in cell phone

Light Crew, spot op, patch panel

(Ghost light

(Dimmer check

(Preset

(Run lights

(changing lamps and/or color when needed

(run of board 

(shut down at end of evening

Sound Crew

(turn on all sound equipment

(check levels of monitors

(check head sets

(sound check prior to ½ hour

(operation of all equipment (this can include computer, sound board, mics, etc.)

(shut down

Deck Crew

(sweep & mop

(preset props

(set changes

(tell actors when they can check props (prior to ½ hour)

(operation of fx (fog, hazers, dry ice, pyrotechnics)

(maintaining a clean, orderly, safe backstage

(operation of flys

(maintain glow tape, spike marks, etc.

Fly Crew

(You may want to bring a set of gloves, if you don’t have access to a pair, please ask.

(keep the fly loft clean, it will be dark and you don’t want anything lying on the floor.

(Please keep all the ropes dressed so there is no confusion.

(take out necessary flys so the stage can be mopped (ASM’s will let you know).

(remember to work as a team, it will take all of you for the show to run smoothly.

Costume Crew

(Make coffee and continue to do so as needed.  Make sure there is coffee upon the actors arrival and at intermission. (REP ONLY)
(Make sure the 1 thermos is filled with cooled water from the water fountain AT ALL TIMES and the other with hot from the cafe.

(There must be one costume crew member available at all times by the dressing rooms in case of any emergencies.

(When you see an actor come off stage to change, please assist in any way possible including hanging up the costume they take off.
(Please pre-set all costumes.

(ASSIST WITH ALL QUICK CHANGES.

(At the end of the evening, please wash all coffee stuff and put away in DRESSING ROOM.

(Please wash any props that you are given to wash.

(Make sure there is a laundry basket in the hall for laundry and make actors aware of its placement.  Do laundry as needed.  This means washed (according to Fannie’s instruction), dried and pressed and back in dressing rooms before actors arrive for next show.

(After actors depart, please make sure all costumes are hanging properly, close and lock any and all windows in dressing rooms, turn out lights and lock dressing rooms.

(Make sure all irons and steamers are off in costume shop and lock.

(Don't be afraid to ask the actors how you can assist them.
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