Production:       
Director:       
Date:       
Time:       
Location:   FORMDROPDOWN 

Performance #        of        
Stage Manager:       
ASM (s):       
Person filing report:       
Date & Time of Next Performance:     
PRE SHOW CHECK LIST

ELECTRICS


Light Check:

 FORMCHECKBOX 




Non-Dims:

 FORMCHECKBOX 


Cue Lights:

 FORMCHECKBOX 


Run Lights:

 FORMCHECKBOX 


Work Lights:

 FORMCHECKBOX 


House Lights:

 FORMCHECKBOX 

SOUND


System:

 FORMCHECKBOX 


Headsets:

 FORMCHECKBOX 


BS Monitors:

 FORMCHECKBOX 


Band:


 FORMCHECKBOX 

DECK



Tool Set:

 FORMCHECKBOX 

Props Set:

 FORMCHECKBOX 


Costumes Set:
 FORMCHECKBOX 


Flys Set:

 FORMCHECKBOX 


Deck Units Set:
 FORMCHECKBOX 




Effects Set:

 FORMCHECKBOX 

FRONT OF HOUSE  


Heat or Air On:
 FORMCHECKBOX 


Fire Exits Clear:           FORMCHECKBOX 


House Clean:
             FORMCHECKBOX 

ALL SIGNED IN
       FORMCHECKBOX 

CALLS GIVEN

	CALL
	
	TIME

	½ Hour
	 FORMCHECKBOX 

	     

	15 Minutes
	 FORMCHECKBOX 

	     

	10 Minutes
	 FORMCHECKBOX 

	     

	5 Minutes
	 FORMCHECKBOX 

	     

	Places
	 FORMCHECKBOX 

	     


RUNNING TIME

	ACT
	TIME

	ACT I UP
	     

	ACT I DOWN
	     

	     ACT I RUN TIME
	     

	Intermission Up
	     

	Intermission Down
	     

	     Intermission Time
	     

	ACT II UP
	     

	ACT II DOWN
	     

	ACT II RUN TIME
	     

	Intermission Up
	     

	Intermission Down
	     

	     Intermission Time
	     

	ACT III UP
	     

	ACT III DOWN
	     

	ACT III RUN TIME
	     

	Total Run Time
	     

	Total Elapse Time
	     


POST SHOW CHECK LIST

ELECTRICS SHUT DOWN


Light Board:

 FORMCHECKBOX 


Head-set cords:
 FORMCHECKBOX 


Non-dims:

 FORMCHECKBOX 


Run Lights:

 FORMCHECKBOX 


Coffee Shut Down:
 FORMCHECKBOX 


Ghost Light:

 FORMCHECKBOX 

SOUND


System:

 FORMCHECKBOX 


Headsets:

 FORMCHECKBOX 


BS Monitors:

 FORMCHECKBOX 

DECK


Tool Set:

 FORMCHECKBOX 


Sewing Kit:

 FORMCHECKBOX 

Props Locked Up:
 FORMCHECKBOX 

Costumes:

 FORMCHECKBOX 


Flys Secure:

 FORMCHECKBOX 


Stage Clean:

 FORMCHECKBOX 




Effects Turned Off:
 FORMCHECKBOX 

DRESSING ROOMS


All unplugged:
 FORMCHECKBOX 


A/C units off:

 FORMCHECKBOX 


Lights off:

 FORMCHECKBOX 


Rooms locked:
 FORMCHECKBOX 

ALL SHOPS SHUT DOWN & LOCKED


Costume shop:
 FORMCHECKBOX 


All cost keys

 FORMCHECKBOX 


Prop shop:

 FORMCHECKBOX 


Scene Shop Tools:
 FORMCHECKBOX 






______________________________________________________________________________

ALL:


NONE THANKS
______________________________________________________________________________

SET/SCENIC NOTES:


NONE THANKS
______________________________________________________________________________

PROP NOTES:


NONE THANKS
______________________________________________________________________________

COSTUME NOTES:


NONE THANKS
COSTUME KEY CHECK IN:

PERSON 

 WHICH KEY 

ITEM


RETURN

	     
	     
	     
	YES  FORMCHECKBOX 
  NO FORMCHECKBOX 


	     
	     
	     
	YES  FORMCHECKBOX 
  NO FORMCHECKBOX 


	     
	     
	     
	YES  FORMCHECKBOX 
  NO FORMCHECKBOX 


	     
	     
	     
	YES  FORMCHECKBOX 
  NO FORMCHECKBOX 



______________________________________________________________________________
LIGHT/ELECTRICS & F/X NOTES:


NONE THANKS
______________________________________________________________________________

SOUND NOTES:


NONE THANKS
______________________________________________________________________________

FRONT OF HOUSE/BOX OFFICE NOTES:

NONE THANKS
______________________________________________________________________________

DIRECTOR:


NONE THANKS
______________________________________________________________________________MISC. NOTES:


NONE THANKS
______________________________________________________________________________

UNEXCUSED ABSENSES?


NONE THANKS
______________________________________________________________________________

UNEXCUSED TARDINESS?


NONE THANKS
Please complete and distribute by e-mail or hard copy to all members of the ARTISTIC, PRODUCTION and ADMINISTRATIVE team.
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