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SCHOOL OF ARTS AND SCIENCES

DEPARTMENT OF EDUCATION 
CHECKLIST OF 7 STEPS TO TEACHER CERTIFICATION
Name_____________________________________
Date ____________________________________
	STEP 1.  ADMISSION TO POINT PARK UNIVERSITY

	Responsibility
	Date Done

	1.
Obtain appropriate Program Guide.
	

	2.
Contact your advisor(s).  Secondary education students must have 2 advisors.  1 in Education and 1 in their content area of study.
	

	3.
Schedule conference with your advisor.
	

	4.
Obtain and read the Education Department Handbook and discuss with advisor during conference.
	

	5.
Maintain your own personal file of all your credentials.
	

	
	

	STEP 2: APPLICATION TO TEACHER CERTIFICATION PROGRAM

	Responsibility
	Date Done

	1.
Enroll in Core Courses.
	

	· CMPS 111 (Fall/Spring/Summer)
	

	· COPA 250 (Fall/Spring/Summer)
	

	· COPA 251 (Fall/Spring/Summer)
	

	· HIST 250 (Fall/Spring/Summer)
	

	· HUMA 150 (Fall)
	

	· NSET 110 (Fall/Spring/Summer)
	

	· NSET 111 (Fall/Spring/Summer)
	

	· POLS 250 (Fall/Spring/Summer)
	

	· PSYC 150 (Fall/Spring/Summer)
	

	· SOC 150 (Fall/Spring/Summer)
	

	2.
Complete 6 credits in English. Maintain 3.0/B QPA.
	

	· ENGL 150 (Fall/Spring/Summer)
	

	· ENGL 151 (Fall/Spring/Summer)
	

	· ENGL 250 (Fall/Spring/Summer)
	

	· ENGL 251 (Fall/Spring/Summer)
	

	3.
Complete 6 credits in Mathematics. Maintain 3.0/B QPA.
	

	· Math 150 (Fall/Spring/Summer)
	

	· Math _____________
	

	4.
Complete 9 credits professional education sequence. Maintain 3.0/B QPA.
	

	EDUC 225 Diagnostic Teaching (Fall/Spring/Summer)
	

	EDUC 226 Social Foundations of Education (Fall/Spring/Summer)
	

	EDUC 228 Educational Psychology (Fall/Spring)
	

	5.
Enroll in Department General and Major Courses as available.
	

	6.
Complete 48 credits with 3.0/B overall cumulative QPA.
	

	7.
Complete and document negative Tuberculin test.
	

	8.
Obtain Act 34 Criminal Record Clearance; Form SP4-164; annual update required.  
	

	9.
Obtain Act 151 Child Abuse History Clearance Form CY113; annual update required.
	

	10.
Obtain FBI Clearance if you have not resided in PA for 1 year or more.
	

	11.
Register for online PRAXIS Tutorial.  Make an appointment by calling the Education Department's main office 412-392-3972.
	

	
	

	12.
Continue to study and prepare for Pre-Professional Skills PRAXIS exams.
	

	13.
Register for, take and pass 3 Pre-Professional Skills PRAXIS Exams.
	

	14.
Schedule, conduct and document 10 hours of classroom observations using the updated Classroom Observation Form.
	

	15.
File Change of Major form with advisor to request change 


from “undeclared” to “declared” status.
	

	16.
Provide copy of current Clearances to your advisor.
	

	17.
Document passing Pre-Professional PRAXIS scores. Have scores sent to Point Park University.
	

	18.
Provide copies documenting 10 hours of classroom observations.
	

	19.
Provide current, official transcripts from all colleges and universities attended...
	

	20.
Obtain application approval and documentation by letter from Chair.
	

	

	STEP 3: ENROLLMENT IN TEACHER CERTIFICATION PROGRAM

	Responsibility
	Date Done

	1.
Maintain cumulative 3.0/B QPA.
	

	2.
Schedule and attempt to pass remaining required PRAXIS Exams based on certification area sought.
	

	3.
Continue documenting classroom observations.
	

	4.
Continue appropriate course work.
	

	· EDUC 304 Teaching Music and Art (Fall/Spring)
	

	· EDUC 308 Teaching Social Studies (Fall)
	

	· EDUC 309 Teaching Mathematics (Spring)

  


Must pass Math PRAXIS before enrollment
	

	·  EDUC 310 Teaching Science and Health (Fall)
	

	· EDUC 311 Method of Teaching Language Arts (Spring)


Must pass Writing PRAXIS before enrollment
	

	· EDUC 316 Developmental Reading (Fall/Summer)


Must pass Reading PRAXIS before enrollment
	

	· EDUC 321 Literacy and Learning in Secondary School (Fall)


Must pass Reading & Writing PRAXIS before enrollment
	

	· EDUC 323 The Adolescent Learner (Fall/Spring)
	

	· EDUC 325 Multicultural Diversity Issues (Fall/Spring)
	

	· EDUC 326 Special Education and Inclusion (Fall/Spring)
	

	· EDUC 328 Educational Technology (Fall/Spring/Summer)
	

	5.
Renew Clearances – annual updates are required.
	

	6.
Complete all department general and major course requirements.
	

	7.
Complete classroom observation hours.
	

	8.
Obtain 2 letters of reference attesting to your personality and character and suitability for entering the teaching profession.  Submit copies of letters to your advisor.
	

	9.
Continue compilation of credentials and the Professional 
Portfolio based on 4 Domains of Danielson’s Framework.
	

	10.
STUDENTS MAY NOT MOVE TO STEP 4 UNTIL 


ALL REQUIREMENTS FOR STEPS 1, 2 AND 3 


ARE COMPLETED.  


	


	STEP 4: APPLICATION FOR STUDENT TEACHING PRACTICUM AND 



    STUDENT TEACHING SEMINAR

	Responsibility
	Date Done

	1.
Attend Pre-Student Teaching Orientation.
	

	2.
Obtain, study and follow guidelines in the Education Department Handbook. 
	

	3.
Schedule conference with Director of Student Teaching to ensure all requirements are met.  
	

	4.
Complete remaining coursework.


(To be taken the semester before Student Teaching)
	

	· EDUC 403 Teaching in the Schools for Elementary (Fall/Spring)
	

	· EDUC 404 Teaching in the Schools for Early Childhood (Fall)
	

	· EDUC 405 Curriculum Planning for Elementary Education 


(Spring)
	

	· EDUC 406 Curriculum Planning for Early Childhood I 


(Fall)
	

	· EDUC 407 Curriculum Planning for Early Childhood II 


(Spring)
	

	· EDUC 415 Methods of Teaching Secondary Education 


(Fall/Spring)
	

	5.
Prepare for and take the content area specialty PRAXIS exam.

· Elementary Education Majors – Fundamental Subjects: Content Knowledge and Elementary Education: Curriculum, Instruction and Assessment

· Early Childhood Education Majors – Fundamental Subjects: Content Knowledge and Early Childhood Education

· Secondary Majors – Appropriate content area exams
	

	STEP 5: ENROLLMENT IN STUDENT TEACHING PRACTIUM AND 



    STUDENT TEACHING SEMINAR

	Responsibility
	Date Done

	1.
Register for:  
	

	· EDUC 425 Student Teaching Practicum 
	

	· EDUC 432 Student Teaching Seminar
	

	2.
Explore substitute teaching opportunities.
	

	3.
Identify available teaching positions.
	

	4.
Polish resume, credentials and Professional Portfolio; 

have someone review and critique these items for improvement.
	

	5.
Write a cover letter and have someone review and critique it for improvement.
	

	6.
Make an appointment with Office of Career Development to assist in preparing credentials.  
	

	STEP 6: APPLY FOR GRADUATION FROM POINT PARK UNIVERSITY

	Responsibility
	Date Done

	1.
Obtain Application for Graduation, complete and submit 

to Registrar’s Office on time.  
	

	2.
Pay all outstanding, unpaid, overdue processing, tuition, registration 


and activity fees.  
	

	STEP 7: APPLY FOR PENNSYLVANIA CERTIFICATION

	Responsibility
	Date Done

	1.
Take and pass ALL PRAXIS Exams and have scores sent to 


Point Park University.
	

	2.
Obtain application packet for PA Department of Education Certification from Education Department.
	

	3.
File application form and include application fee money order with 
Education Department Chair.
	


