Point Park University       Program Review and Approval Process
DEAN’S DOCUMENTATION:  Memo addressed to the Provost 
Copies to Program Director/ Department Chair
Attached are curriculum proposals from the School of (School Name) that were approved by the Faculty Assembly on (insert date) for your approval and recommendation to the President. Changes agreed upon during the Faculty Assembly have been recorded in the material submitted to you.   
With your approval, it is my understanding that you will then forward these changes to the Registrar.

Attach digital copy curriculum materials approved by the faculty.  Provide a summary of material and changes forwarded.

PROVOST LETTER:  Memo addressed to the President of the Faculty Assembly and the Registrar
 
Copies to University President, Chair of Curriculum, Deans, Secretary of the Faculty Assembly

I am pleased to approve and forward to the Registrar the Curriculum changes submitted by the Departments, recommended by the School Deans, reviewed by the Curriculum Committee and which were favorably voted upon by the Faculty Assembly.
 
These changes will be incorporated into the University Catalog which will be published this summer.  Changes are effective for the Fall 2009 semester, unless an earlier date was specified in the approval.  The Registrar will also post the approved changes on the University web site.
 
Attach copy of summary of changes forwarded. 


New Graduate Programs that require PA Department of Education (PDE) approval must also follow Guidelines for Approval of New Programs (see Intranet)
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  Department Proposal -- Considered as part of department faculty meeting


  Rationale, Course Descriptions, Program Guides, Program Outcomes, Budget
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   Registrar Records


   Added to PointWeb; Advising Module; Prepared for Catalog Entry (Final entries approved by Department Chair/ Program Director)
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  Dean Review	-- allow a minimum of 14 days 


   Graduate Council -- at least one week prior to next meeting of curriculum committee


   Curriculum Committee -- submitted at least one week prior to the scheduled meeting according to Guidelines


   Faculty Assembly 


   Dean's Office Report


  Review resource needs, Determine if need for coordination between departments, Evaluation design


   Program reviewed, recommendations, graduate policies and procedures addressed; 


   Program reviewed, recommendations, coordination between departments, program outcomes provided; 


   Decision of Assembly recorded in Official Minutes; Forwarded by Department to Deans


   Summary report including program objectives, course descriptions, program guides prepared for Provost action


   Forwarding letter to President; 





   Information sent to Compliance; Compliance forwards "advisory "copies to Registar, Admissions (Full-Time and Part-Time);  


   Compliance forwards to Registrar and Admissions (Program becomes effective in the next fall semester unless otherwise approved)


  Comments forwarded to Compliance / Deans for consideration

   Provost Action
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